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FINANCE

CELLULAR PHONES

Purpose:

To provide an acceptable use policy for District cell phones.

Participants:

Authorized individuals

Process:

Cell phones paid for with District funds are intended for business use.  The user will be liable for all additional billing costs if the monthly plan is exceeded because of personal calls.  If all calls are business related and the monthly plan is exceeded, the District will pay for all calls.

If a cell phone is paid for by the District, the phone bill may be reviewed by the user’s supervisor at any time.  In addition, the Accounts Payable office may forward a bill with unusual activity to the user’s supervisor for verification.

Service providers and cell phone plans will be handled through the purchasing department.  GSA contracts, State Pricing Agreements, or bids will be required for cell phone services.  District provided cell phones will be authorized by the Superintendent according to the following criteria:

· 24 hour emergency notification personnel

· Non-emergency personnel whose services require immediate communication access
Timeline:

The enforcement of this policy is ongoing.


