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	The School Board

	Use of Buildings Ground and Equipment
 

The school facilities are principally for the educational benefit of the people of New Mexico.  An institution such as the District, however, may also enhance the quality of life in the communities it serves by making its facilities available to non-school groups for appropriate community-oriented activities.
 
It is therefore the policy of the Board of Education of the District that the District buildings and facilities should be available, subject to reasonable conditions, to non-school persons and organizations for activities that foster the educational, cultural, recreational, civic, moral, religious or social development of the community when the facilities are not otherwise needed for school-related purposes.  However, in the interest of protecting its assets and resources and due to the confidential nature of the District’s administrative offices located at 100 Laura Court, Sunland Park, New Mexico., the Board will not allow this building to be used by non school organizations.  The District will make all reasonable accommodations at other District sites.
 
Individuals or groups requesting the use of school buildings shall be classified as one of the following: school groups, youth groups, other New Mexico and Texas public educational institutions, community groups, or precinct polling places as defined below.  In all instances, the first priority for use of school buildings, grounds, and equipment shall be given to the school, its educational programs and extracurricular activities, athletics, and groups.  All individuals or groups securing permission to use school buildings, grounds or equipment shall be responsible for:
 

a. damages to the building, equipment and supplies.
b. prohibiting the use of tobacco, food or drink except in approved areas.  Alcoholic beverages, weapons, controlled substances and drugs on the premises are prohibited at all times.
c. furnishing adequate and responsible supervision of the facilities and the activities.
d. maintaining proper conduct on the part of all persons present.
e. submitting a request form to the site administrator in charge of that building.
 
 
Only written requests on a form furnished by the district shall be considered by the site administrator on a first-come, first-served basis.  If one group has requested and received permission to use a designated facility on one certain day and at a certain time over a designated period of time, and a second group requests the use of the same facility for the same day and time, the following shall occur if there is no reason to prohibit the use by the second group:
 

1. The first group shall receive priority the first day in question, following the second group's request.
2. The second group shall receive priority on the second day in question and an alternate day, time, or facility offered to the first group if available.
3. An alternating arrangement between the first and second group shall continue, with each group as it is denied the requested day being offered an alternate day, time, or facility, if available.
 
 
Any request for use of buildings, grounds, or equipment shall be denied by the site administrator or the superintendent for just cause, such as, but not limited to, the following: conflict with use by any school group, the intended use is illegal or immoral, a potential threat of danger or injury, etc.  Only upon prior arrangement and on a very limited and case-by-case basis, the storage of materials and equipment on school property or in school buildings on a short term basis by youth groups and community groups may be permitted solely in the areas designated by the principal or the superintendent and under such con​ditions and terms so specified by the site administrator or the superintendent.
 

All groups utilizing school buildings, grounds, and equipment are encouraged to submit requests for such use two weeks in advance of the date needed.  Site administrator​ shall respond within two school days after request is received.  If a school group's request conflicts with that granted to another group, the school group's request shall have priority and notification of cancellation shall be given to the other group as soon as possible, but in no instance later than 48 hours prior to the time requested.
 
Any denial of a request for use of school buildings, grounds, or equipment may be appealed to the superintendent.  If the superintendent in turn denies the request, the superintendent shall submit the request and reasons for denial to the Gadsden School Board at its next regular monthly meeting.  The Gadsden School Board, at its discretion, may consider further action on the request sub​mitted to them by the superintendent or may affirm the superintendent's deci​sion.  The decision of the Gadsden School Board shall be final.
 
 

1.         School groups/organizations
 
a. This classification includes activity and athletic groups approved by the site administrator,    parent/teacher organizations of that school, and advisory committees appointed or established by the Gadsden School Board or the superintendent. 

b. Custodial overtime, if necessary, will be provided by the school. 

c. No utility fees will be charged. 

d. Groups have the option of setting up for the activity and cleaning up after the activity to the satisfaction of the principal, or paying a fee for such service. 

e. Insurance coverage is provided by the district. 

f. No deposit or rental fee shall be charged for use of equipment. 

g. Use of specialized equipment shall be by personnel paid by the district who have been approved by the site administrator. 

h. If security personnel are deemed necessary by the site administrator, the group shall pay for such. 

i. Requests shall be made to and approved or disapproved by the site administrator. 

j. The cost of the district-established overtime rate for cafeteria employees of the school district shall be paid by the group/organization utilizing food services. 

k. Use of the district swimming pool located at Gadsden High School by groups/organizations shall be allowed only under the conditions separately listed for said swimming pool. 

l. Materials and supplies for any activity shall be obtained by the group/organization at its own expense. 

m. All grounds, buildings, and equipment shall be available for use by such groups/organizations. 

 

 

2.       Other Texas and New Mexico public educational institutions
 
a. This group includes all educational institutions approved by the State of New Mexico or the State of Texas, including, but not limited to, the following: NMSU, DACOEB, ABE, UTEP.  This group does not include such profit-making organizations or businesses which are not certified as public educational institutions. 

b. Custodial overtime, if necessary, will be paid by the user. 

c. No utility fees will be charged. 

d. Groups have the option of setting up for the activity and cleaning up after the activity to the satisfaction of the site administrator, or paying a fee for such service. No deposit or rental fee shall be charged for use of equipment. 

e. Insurance coverage as deemed appropriate by the superintendent shall be provided by the user. 

f. No deposit or rental fee shall be charged for use of equipment. 

g. Use of specialized equipment shall be by personnel who have been approved by the principal shall be paid by the user. 

h. If security personnel are deemed necessary by the site administrator, the user shall pay for such. 

i. Requests shall be made to and approved or disapproved by the site administrator. 

j. The cost of the district-established overtime rate for cafeteria employees of the school district shall be paid by the group/organization utilizing food services. 

k. Use of the district swimming pool located at Gadsden High School by groups/organizations shall be allowed only under the conditions separately listed for said swimming pool. 

l. Materials and supplies for any activity shall be obtained by the group/organization at its own expense. 

m. All grounds, buildings, and equipment shall be available for use by such groups/organizations. 

 

 

3.         Youth groups
 

a. This group includes all groups, organizations, etc. comprised of school-​aged individuals and appropriate adult sponsors/chaperones/advisors such as, but not limited to, the following: boy scouts, girl scouts, church youth groups, etc. 

b. Custodial overtime, if necessary, will be paid by the group. 

c. No utility fees will be charged. 

d. Groups have the option of setting up for the activity and cleaning up after the activity to the satisfaction of the site administrator, or paying a fee for such service. 

e. Insurance coverage as deemed appropriate by the superintendent shall be provided by the group. 

f. No deposit or rental fee shall be charged for use of equipment. 

g. Use of specialized equipment shall be by personnel who have been approved by the site administrator and shall be paid by the group. 

h. If security personnel are deemed necessary by the site administrator, the group shall pay for such. 

i. Requests shall be made to and approved or disapproved by the site administrator. 

j. The cost of the district-established overtime rate for cafeteria employees of the school district shall be paid by the group/organization utilizing food services. 

k. Use of the district swimming pool located at Gadsden High School by groups/organizations shall be allowed only under the conditions separately listed for said swimming pool. 

l. Materials and supplies for any activity shall be obtained by the group/organization at its own expense. 

m. Only the following school buildings and grounds may be utilized by youth groups:
       1)athletic fields and playgrounds
       2) cafeteria/cafetoriums
       3) gymnasiums
       4) classrooms 
n. Any expense or requirement may be waived by the superintendent if it is in the best interest of the district. 

 

4.       Community groups

a. This classification includes all groups, clubs, organizations, and institutions which do not meet the criteria established for school groups or youth groups as outlined previously. 

b. Custodial overtime wages, if deemed necessary by site administrator, shall be paid by the community group. 

c. Utility fees will be paid by the community group. 

d. Insurance coverage as deemed appropriate by the superintendent will be provided by the community group. 

e. A fee for setting up an activity and cleaning up after an activity will be paid by the community group if deemed necessary by the site administrator. 

f. A deposit and a rental fee for school equipment used shall be paid by the community group. 

g. The community group shall utilize only district employees to operate specialized school equipment and shall bear the cost for such. 

h. If security personnel are deemed necessary by the principal, the com​munity group shall pay for such. 

i. Requests shall be made to and approved by the site administrator. 

j. The cost of the district-established overtime rate for cafeteria employees of the school district shall be paid by the school group/ organization utilizing food services. 

k. Use of the district swimming pool located at Gadsden High School by school groups/organizations shall be allowed only under the conditions separately listed for said swimming pool. 

l. Materials and supplies for any activity shall be obtained by the school/ group/organization at its own expense. 
m. Only the following school buildings and grounds may be utilized by community groups:
       1) athletic fields and playgrounds
       2) cafeteria/cafetoriums
       3) gymnasiums
       4) classrooms 

n. Any expense or requirement may be waived by the superintendent if it is in the best interest of the district. 
 5.         Precinct polling places
a. This classification includes all federal, state and local public bodies which conduct elections encompassing any part of the Gadsden School District. 

b. Application for use may be made directly to the superintendent if more than one building is requested for use, and the request shall be granted where possible to facilitate public participation in the democratic pro​cess. 

c. Standard fees will be charged for all federal, state and local public bodies. 

d. The superintendent shall designated the appropriate areas to be utilized for the placing of voting equipment. 

 

 Even though payment may be made for use by a group, the use of any buildings, grounds and equipment is a privilege granted by the Gadsden Independent School District.  The privilege of use does not establish the right of continued use.
 
If there is disagreement or dispute as concerning the use of any building, grounds or equipment where the privilege of use has been granted, such disagreement or dispute shall be presented to the superintendent in writing and not to the site administrator.  The site administrator shall respond only to the superintendent in matters dealing with the use of buildings, grounds and equip​ment.
 

 




Click on the next link, if you need to download a:
Request For The Use of School, Grounds, and Equipment Application/Permit 
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