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CHARTER SCHOOLS DIVISION

Local District Authorizers’ Reporting Requirements and Forms

----------------------------------------------------------------------------------

Requirements:

Any revision or amendment to the terms of the charter shall be made only with the approval of the chartering authority and the governing body of the charter school. (NMSA 22-8b-9, E)

Newly-approved Charter Applications – a copy of the approved application and District Board minutes must be sent within 10 days of approval to the NMPED-Charter Schools Division.

Amendments to existing school charters – a copy of approved amendments with a copy of both the Governing Council and District Board minutes must be submitted within 10 days of approval to the NMPED-Charter Schools Division.

Approved Charter School Renewals – a copy of the Renewal Application with the District Board minutes must be submitted within 10 days of approval to NMPED-Charter Schools Division.

Definitions:
An approved charter application is a contract between the charter school and the chartering authority. (NMSA 22-8b-9, A)

Authorizer:  means either a local school board or the commission that permits the operation of a charter school. (NMAC 6.80.4.7, 6-29-07)

Contract: a binding agreement between two or more persons or parties; especially one legally enforceable and a document describing the terms of a contract.  (Merriam Webster Online Dictionary, 9/14/07)
Forms:
· The attached form (NOTIFICATION FORM  For Charter Approval, Charter Renewal, Amendments, or Name Change TO NMPED-CHARTER SCHOOLS DIVISION) is developed to provide a uniform means for local districts/authorizers to report required charter school information (see requirements above) to NMPED-CSD.  
· Also attached to this document is the CHARTER AMENDMENT REQUEST FORM.  The New Mexico Public Education Commission’s (PEC) chartered schools are required to use this form when requesting amendments to their previously-approved charter. (Local district authorizers may or may not choose to use this same form but must submit all amendment approvals to NMPED-CSD as detailed above.) 

· It is important to note that this amendment information is required as part of all charter schools’ renewal applications – whether presented to the district or the PEC as the authorizer. 

Questions about these forms or related processes should be directed to Sam Obenshain, Charter Schools Division Program Manager, sam.obenshain@state.nm.us or 795-2374 or mail to 300 Don Gaspar, Room 301, Santa Fe, NM 87501.
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