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Dear Parent:

As part of our effort to provide a school which is effective in meeting the academic, emotional and social needs of your son/daughter, we have published this handbook. We are requesting that you read and discuss it with your son/daughter. As educators, we feel strongly that the success of students is dependent upon the cooperation of the school and family in establishing positive educational and behavioral goals for your children.

After you have read the handbook, please sign this letter below and return it to your child’s teacher. We will keep it on file as documentation that you and your son/daughter understand what is expected of students when they are in attendance.

If you have questions, please call your child’s school principal’s office.

Respectfully,
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Cynthia Nava
Superintendent

************************************************************************

____ I have read and discussed the student handbook with my son/daughter.

____ I have read and understand my child’s and my rights under FERPA 

____ I have read and understand my child’s rights under PPRA
Parent Signature _______________________________ 

Date______________________________________________

____ I have read and understand the student handbook

____ I have read and understand my rights under FERPA 

____ I have read and understand my rights under PPRA 

Student’s Signature ______________________________
Student’s Name (print) ______________________________

           Grade______ Date_______________________________
STUDENT HANDBOOKS

The purpose of the Student Handbook is to give Gadsden Independent School District (GISD) students and their parents an understanding of the general rules and guidelines for attending and receiving and education in our schools.  Students, parents and staff need to be familiar with the Discipline Polices, which sets out the consequences for inappropriate behavior.  The Discipline Polices are required by law and are intended to promote school safety and a positive atmosphere for learning.  

This document was developed and reviewed with the assistance of administrators, teachers, students and parents over multiple years.  In case of conflict between Board Policy and the provisions of the Student Handbook, the Board Policy most recently adopted by the Board will prevail.   Students and parents should be aware that this document is reviewed annually since policy adoption and revision is an ongoing process.  Theses changes will generally supersede the provisions found in the Handbook, which will be obsolete by the newly adopted policy.  The Handbook is not a contract between the school and parents or students.  It can be amended at any time at the discretion of the District.  If the District revises the Handbook during the school year, the administration will attempt to communicate those changes to parents and students.  

The campus administration may impose rules in addition to those found in the Student Handbook that apply to their particular campus needs.  These rules will be posted and given to students. This Handbook is intended to inform all stakeholders of appropriate expectations.  
COMPLAINT PROCESS 

The District realizes that situations may arise when parents disagree with a decision that affects their child or believe that a policy has been improperly applied to their child.  In general, all parent complaints should be brought initially to the teacher involved or the campus principal/designee.  Often the problem can be resolved through an informal conference with the teacher or principal/designee.  A parent conference will be scheduled with the teacher or principal/designee who will provide a written or oral response as to the determination of the conference.  When a conference does not resolve the complaint, the parent may make a written request to the appropriate Associate Superintendent for them to consider the matter.  If the problem is not resolved at that level, the parent may make a written request to have the Superintendent consider the matter.  If the problem is not resolved at that level, a written request should be submitted for the Board of Education to consider the matter at its next regular meeting. 
Individual Board of Education members cannot respond to parent complaints beyond referring the matter to the administration.  In order for the Board to take action on a complaint, the established process must be followed. (Board Policies BHD, BEDH)

NOTE:  When receiving a call from any one of our campuses, 575-882-6200 will identify the call.  If you do not have an answering machine or a message was not left please return the call to your child’s school.  575-882-6200 is the number for the administration offices.  
MISSION STATEMENT

The Gadsden Independent School District will insure that all students will learn by putting education first.  The district will provide quality educational opportunities conducive to learning that will facilitate students’ individual goals.

Focus Areas

1.   THE STUDENT – Focus on the student

· Focus is on each student, each individual student.  Our frame of reference is, “What’s best for the student?”

· We serve the individual student.  Each school, each classroom, each department in the school district has the same purpose; to serve the student.

· Each school, each classroom is a success-oriented entity.  Focus on success, not failure.  Focus on the joy of learning, not the fear of failure.

2.  QUALITY – Expect quality!

· Quality is continuous improvement.  Improvement constantly!

· Quality is not always doing things better; it is doing different things.

· Quality is continuously improving in carrying out the mission of the school/school district

· Quality is doing the right things better and better!

3.  COOPERATION – 

· Cooperation is working together to accomplish our purpose to serve students.

· Cooperation is open communication at all levels and across levels.

· Communication is both up-stream and down-stream.

· Communication is listening, giving input, asking and receiving suggestions, ideas, and opinions.

· Communication is not withholding information.

ASSIGNMENT OF GRADES 
1.   In grades three through twelve a solely numeric system of grades (50-100) will   be    entered by teachers onto an electronic format and will be reported to parents by an electronically produced report card.

2.   No alpha (letter) grades will be used.  The cumulative grade point average (GPA) will be numeric. 
3.   The zero to 100 numeric range previously used to assign grades is modified to   a 50-100 numeric range.  This is in line with a previous statement included      earlier in this policy “Grades will reflect academic performance skill levels.  Grades will absolutely not be used for disciplinary purposes.”
Report cards are issued every nine weeks, and progress reports every 4 ½ weeks into each nine week period.  Parents who do not want their child’s name published in an honor roll list will need to notify the principal of the appropriate school.  
BUS SAFETY

Student transportation is a privilege extended to students who qualify for transportation pursuant to statute 22-16-4 New Mexico Standards for School Bus Operation.  Parents can contribute to safe riding on the school bus by talking with their children about safety and school bus rules.  School employees and bus drivers need the cooperation of parents regarding their child’s conduct on the school bus.  

PARENTS WILL BE HELD RESPONISBLE for any malicious destruction to the bus by their child.  All children are subject to having their school bus riding privilege temporarily suspended or permanently revoked when serious infractions occur.  Students should:

1. 
Be at the bus stop on time.

2.
Always stand at safe distance from the roadway when awaiting the bus.

3.
ALWAYS cross in front of the bus and wait for the driver’s signal before crossing.  

4.         Be aware of traffic at all times.

5.
Remain in their seat and sit properly at all times.

6.
Keep all parts of your body inside the bus at all times.

7.
Do NOT throw object in the bus or out of the window.

8.
Avoid horseplay and excessive noise that can distract the driver.

9.
Be courteous to their driver and other students and practice good manners.

10. 
Not block the aisle with any object that someone could trip over.

11.
Always obey the driver and observe all rules for bus riders.
CONFERENCES
There are two scheduled parent/teacher conferences a year.  However, this does not restrict the parent from scheduling other conferences.  The teacher is available to talk to you after school to avoid classroom interruptions.  In order to avoid problems with other scheduled meetings or events, please make prior arrangements with your child’s teacher before observing or coming in for a conference.  Progress reports will be sent home at around the mid-point of each 9-week grading period.
DELIVERIES TO STUDENTS 

Students are not allowed to receive outside deliveries for special events and occasions to include but not limited to the following:  Birthdays, Valentines Day, Holidays, Anniversaries, etc.  Parents may bring necessary items to school which will be delivered to the student.  
DISCIPLINE PLAN

SEVERE OFFENSES:  On severe offenses such as indicated below.

Behavior that will require IMMEDIATE PARENT CONFERENCE:
· Assault:  a violent physical or verbal attack, or implied threat 

· Fighting
· Noisemakers, firecrackers, explosives, flammable or other harmful items brought to school.
· Defacing & destroying buildings or property
· Incorrigibleness (i.e., lack of respect toward adults, talking back using foul language, obscene gestures, etc., which are not correct through a supervisor/student exchange)
· Leaving campus without permission

If your child receives an office referral, the principal has several options:

· Student-principal conference
· Parent conference
· Noon detention
· After-school detention
· In-school suspension
· Suspension
· Recommendation for expulsion
Certain cases may require other options if none of the prior actions have helped.

RULES:  Respect themselves and others by:

· Being polite and encouraging towards others

· Listening to and following the directions of all staff members and adults.

· Respecting the property of others by not touching, breaking, or taking things that don’t belong to them.

· Taking care of our school buildings, furniture, books, and playground equipment.

· Walking, not running, in all areas except the playground.
Discipline of Special Education Students:
The public schools are required by federal and state law and regulations to meet the individual educational needs of exceptional children.  Accordingly, before a long-term suspension or expulsion may be imposed on a special education student, an I.E.P. meeting must be held to evaluate whether the behavior at issue is a result of the student's disability and whether the student's program is appropriate.  A special education student's individual educational plan (I.E.P.) may prescribe individualized disciplinary options, consequences or procedures or contain an appropriate behavior management plan.

1.   Long-term suspension, successive short-term suspensions, or expulsion of students who have   been determined to be eligible for special education services may constitute a change in educational placement and therefore, require special procedures.  Such actions shall be governed by the procedure contained in State Board of Education regulations.  An I.E.P. meeting must be convened prior to a hearing on long-term suspension or expulsion or if cumulative short-term suspensions exceed ten (10) school days during the school year.

2.  Under emergency circumstances, a special education student can be removed from campus on a short-term basis.

3.   Special Education services shall not be terminated due to long-term suspension or expulsions.    If the  I.E.P. committee and the hearing officer decide that the regular school attendance is not appropriate, alternative instruction in the areas of the student's exceptionality as set forth in the I.E.P must be offered.
   Outlined below are levels of misconduct and their possible consequences:

   LEVEL I

   1. Disturbing the educational process - See Addendum to this Section for Particular   Offenses   subject to Discipline
        Consequences of offenses:

     --Student conferred and parent notified by teacher; referral to counselor; copy given to administration.
    --Discipline as determined by school (i.e. verbal or written reprimand/warning, student/teacher 

         conference, time-out in classroom, withdrawal of privileges, changing seat assignment, telephone call or note to parent, legal guardian, parent/teacher conference, detention, counselor referral, duty assignment, or other similar appropriate discipline management techniques).
LEVEL II
1.  Failure to follow a directive

2.  Use of inappropriate, vulgar or obscene language or gestures to staff

3.  Ditching - Send copy to counselor

4.  Smoking

5.  Repeated Level I offenses

6.  See Addendum to this Section for Additional Level II Offenses for Which Discipline may be Imposed

  Consequences of offenses:

 --Discipline as determined by school; referral to counselor and/or other discipline options (refer to Level I)

     --5 days suspension or S.A.C./I.S.S.

     --9 days suspension or S.A.C./I.S.S.

     --Possible long-term suspension

LEVEL III
 1.   Fighting 1st - 2nd recommendation for long-term suspension

 2.  Arson 

 3.  Assault & Battery

 4.  Possession of weapons or "look-a-likes".

 5.  Illegal substance or "look-a-likes".

 6.  Forgery

 7.  Theft

 8.  Vandalism

 9.  Smoke bombs, stink bombs, firecrackers

10. See Addendum to this Section for Additional Level III Offenses for which discipline may be imposed 

     Consequences of offenses:

     --Level III offenses can result in imposition of Level I or Level II consequences, long-term               suspension, and permanent expulsion.

The above outline offers a guideline for the secondary schools of GISD.  The administration can make adjustments or variations depending on individual differences or circumstances.  Suspensions may continue into a new school year.  Please refer to the addendum to this section for more detailed descriptions of offenses, consequences, and disciplinary procedures.

DISCIPLINE SECTION ADDENDUM 
SPECIFIC CATEGORIES AND CONSEQUENCES OF OFFENSES

1.  LEVEL I:  OFFENSES

     A.  Being involved in an isolated instance of insubordination

     B.  Failing to conform to classroom or school rules

     C.  Using inappropriate, vulgar, or obscene language/gestures

     D.  Defacing/damaging school property up to the value of $10.00

     E.   Engaging in physical contact inappropriate to school environment


          

     F.  Loitering, being in restricted area of campus, or absent from class or school activity without authorization.

     G.  Running, pushing, shoving, littering, throwing objects (which is not part of the supervised           activity) or cutting in line.

     H.  Producing loud/unnecessary noises

     I.   Eating, drinking, or gum chewing in unauthorized areas

     J.   Failing to complete assignments, have needed materials, or return school forms

     K. Violating safety rules

     L. Engaging in any other comparable offense that disrupts the school environment or educational process and that does not require administrative intervention

2.  LEVEL I:  DISCIPLINE OPTIONS

     Options at this level include, but are not limited to:

     A.
Verbal or written reprimand/warning

     B.
Student/teacher conference

     C.
Time-out in classroom

     D.
Withdrawal of privileges

     E.
Changing seat assignment

     F.
Telephone call or note to parent, legal guardian

     G.
Parent/Teacher conference

     H.    Detention

     I.     Counselor referrals

     J.
Duty assignment
     K.
Other similar discipline management techniques may be designed by the principal or designee as deemed appropriate to the offense.

3.  LEVEL I:  DISCIPLINE PROCEDURES

     A.   Intervention should be immediate and consistent and should be handled by any school employee who observes the misbehavior.

B.   For classroom misbehaviors, a record of offenses and disciplinary actions shall be   maintained by the teacher and the administration.  For each offense, the teacher shall send written notification to the parent of the infraction.

 C.   Repeated violations shall result in a more severe response and/or referral to Level II.  The principal or designee may determine that Level II disciplinary options are required for the misconduct.

4.   LEVEL II:  OFFENSES REQUIRING ADMINISTRATIVE ACTION

     A.  Repeated violation of classroom/school rules or Level I offenses

     B.  Possession or use of tobacco products

     C.  Violating bus rules

     D.  Truancy or tardiness

     E.   Possessing or using certain prohibited articles, such as cellular phones, pagers, beepers,

           or similar communication devices

     F.   Damage to school property up to a value of $20.00

     G.  Gambling

      H.  Leaving school grounds or educational setting without permission

      I.  Loitering, littering, trespassing, or vandalizing school property on the way to or from school

     J.  Engaging in any other comparable offense that disrupts the school environment or education process and requires administrative action

5.  LEVEL II:  DISCIPLINE OPTIONS - Options at this level include, but are not limited to:

    A.
Administrative conference with student

    B.
Restitution for damage

    C.
Counselor referral

    D.
Parent conference

    E.
Telephone call or note to parent/legal guardian

    F.
Loss of privileges

    G.
Detention

    H.
Confiscation of device

     I.
Reassignment of class

     J.
School Achievement Center (S.A.C.)/In School Suspension (I.S.S.)

     K.
Loss of bus privileges

     L.
Special assignments, school/community service

     M.
Notification of outside agency and/or police, with filing of charges, when appropriate 

     N.
Other similar discipline management techniques deemed appropriate by principal or designee

6.  LEVEL II:  DISCIPLINARY PROCEDURES

     A.
A Student Discipline Report must be completed for each infraction and may be initiated by any school employee.  For each offense, written notification, not to exceed one page, must be sent to the parents within twenty-four hours.

    B.
The principal or designee will investigate the infraction(s) and, if necessary, confer with       the person initiating the report.

C. The principal or designee will give the student an opportunity to explain his/her version of the incident.

     D.
The principal or designee will determine the disciplinary action to be taken, record the action taken on the Student Discipline Report, and distribute copies.

7.  LEVEL III:  OFFENSES REQUIRING ADMINISTRATIVE ACTION

     Level III offenses committed while on school property or while attending school sponsored or school related activity on or off school property include, but are not limited to the following:

    A. 
Engaging in conduct that is punishable as a felony, misdemeanor or delinquent act.

    B.
Engaging in conduct that constitutes a threat of retaliation against any school employee for actions taken in discharge of the employee's duties regardless of time or place.

    C.
Engaging in conduct that constitutes assault or battery on school personnel.

    D.
Engaging in conduct that threatens or puts at risk the health, safety or welfare of     school personnel, students or school property.

    E.
Selling, giving, or delivering to another person, possessing or using, or being under the influence of the following:

•marijuana

•drugs defined as controlled substances under state or federal law (including, but not limited to, cocaine, crack, amphetamines, heroin, PCP, hallucinogens, inhalants, legal prescriptions  or over the counter drugs used or possessed or distributed for unauthorized purposes and imitation, counterfeit or look-alike substances).

F. Selling, giving, or delivering to another person an alcoholic beverage. Committing an offense hereunder; possessing, or being under the influence of alcohol.

    G.
Engaging in conduct that constitutes inhalation or abuse of glue or aerosol paint.

   H.
Engaging in conduct that constitutes a sexual offense under state law including indecent exposure.

    I.
Repeated or combined Level I or II offenses






J. Unruly, disruptive or abusive behavior which seriously interferes with a teacher's ability to communicate effectively with other students in the class or with the ability of classmates to learn, or disrupts a school activity

   K.
Displaying or distributing materials not approved by school officials

     L.
Forgery or any tampering with notes excusing absences, or with official school documents or records

   M.
Insubordination (failing to comply with the lawful directives of school personnel) 

   N. 
Inciting a fight or fighting

   O.
Membership or solicitation of membership in a gang

   P.
Robbery or theft

   Q.
Intentionally engaging in disruptive activities on school property, or at a school sponsored activity

    R.
Disruption of transportation of students to or from school or during a school sponsored activity

    S.
Sexual harassment

    T.
Verbal abuse or profane language including name calling and racial or ethnic slurs

    U.
Extortion, coercion, blackmail
    V.
Hazing

    W.
Engaging in any comparable offenses that disrupt the school environment or educational   process that requires administrative action. 

8.  LEVEL III:  DISCIPLINE OPTIONS

 Administration discipline options for Level III offenses for the following, but not limited to:

    A.
Reassignment of classes

    B.
In-School Suspension

    C.
Short-term or long-term suspension

    D.
Alternative program, if available

    E.
Any other similar discipline management technique

    F.
Notification of police, with filing of charges when appropriate

    G.
Voluntary enrollment in a residential drug or alcohol rehabilitation/treatment program. The terms of placement prohibit the student from attending or participating in a school-sponsored or school-related activity.

    H.
Permanent expulsion from all school programs.

9.  LEVEL III:  DISCIPLINARY PROCEDURES

    A.
A Student Discipline Report must be filled out for every offense.  This report may be initiated by any school employee.

   B.
For each offense, written notification, not to exceed one page, must be sent to the    parents
within twenty-four hours.

C. The principal or designee reviews reports of the student's behavior.  If it is found   that the student's behavior does not constitute a Level III behavior, the student may be disciplined using Level II options.

D.
If the principal or designee concludes that the student's behavior constitutes a Level III violation, he/she shall advise the student that the records indicate the student's conduct meets the guidelines and that he/she is considering suspension or removal of the student to an alternative education program, if available.

   E.
The student must be afforded an opportunity to respond to the principal or designee concerning whether the student's conduct meets the guidelines for a Level III offense.

   F. 
Before suspending a student, the principal shall consider reasonable alternatives.  If, after administering due process, the principal or designee determines that suspension is the most appropriate alternative, the principal or designee is not required to precede the suspension with another disciplinary action.  The parent, guardian, or adult student is notified, and a copy of the student discipline report is given to the student for delivery to the parent or guardian.  The student is excluded from attending any school functions or being on or about school property without the principal's permission during the time the student is suspended.

G.     If after administering due process, the principal or designee proposes the student’s placement into an alternative program, if available, the parent, guardian, or adult student is notified by letter of the proposal.

1. The letter shall advise the parent, guardian, or adult student that a hearing has been scheduled to 

2. Be held within the next three school calendar days, and shall specify the date, time, and place of the hearing.  The hearing may be postponed to a later date and time upon request of the parent or guardian. 

   H.     Long-term suspension or expulsion shall be subject to procedures set forth in SBE           
       Reg. No. 81-3.
DRUGS AND WEAPONS

A student shall not possess, use, transmit or be under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage or intoxicant of any kind.  A student shall not possess, or use any weapon on school grounds at any time.

· On school grounds at any time.

· Off the school grounds at a school activity, function or event,

· On school buses to and from school and school-sponsored activities.

In case of violation of the above regulation, the principal shall take the following actions.

· Immediate notification of the parent of the student.

· Immediate imposition of the nine-day suspension under his authority.

· Immediate recommendation to the superintendent of long-term suspension for the remainder of the semester or six weeks (30 school day) whichever are more school days.

· Due process will be followed in all cases as the procedures are outlined in this regulation.

· Immediate notification of proper authorities.  

EDUCATIONAL SERVICES FOR GIFTED STUDENTS

The Gadsden Independent School District offers services to students who qualify as gifted through the Special Education Department.  For information on referral/screening procedures, eligibility requirements and program options, contact the Special Education Department at 505-882-6221.
Teachers and parents can refer students to the SAT/RTI Team for consideration and evaluation in the Gifted and Talented Program.  A brochure is available at each campus.  For additional information see an administrator on campus.
EMERGENCY PROCEDURES
All sites have an All Hazards Team and a specific Hazard Plan.  This plan will be available for review at each site, and students will be instructed on emergency procedures.

FIRE DRILLS 
All students, visitors and parents will follow fire drill rules and procedures as posted or directed by staff at each individual school campus.
GENERAL INFORMATION
A.  ADMISSIONS

When parents enroll their children in school for the first time, they should bring the following documents:

1. Proof of residence

2. A birth certificate (not a hospital record)

3. A valid and current immunization record

4. Previous school records if the student attended another school
B.  CAFETERIA RULES
Rules all students must follow in the cafeteria:

1. Students will line up as directed by the duty teacher or teacher aide.

2. No pushing, shoving, or taking cuts in line.

3. There will be NO throwing of food.

4. Students will be dismissed by the staff member on duty.

5. Students are not to make excessive noise. 

6. No taking or touching someone else’s food.

7. No food may be taken out of the cafeteria.

C.  CHILD FIND
The Gadsden Independent School District has an affirmative, ongoing, obligation to identify, locate and evaluate all children with disabilities residing within the jurisdiction of the district who either have or are suspected of having disabilities and need special education as a result of those disabilities.  Child Find applies to all children of public school age regardless of severity of the disability, whether a child is in the custody or under the jurisdiction of any public or private agency or institution, or whether a child has never attended or will never attend public school. Child Find requirements also apply to highly mobile children such as migrant and homeless children, and children who are suspected of having a disability, even though they are advancing from grade to grade.  School district personnel, a private or public agency or institution, or a parent may initiate a referral for a placement evaluation by contacting the administrator of the child’s home school, if the child is currently enrolled in the district, or by contacting the Special Education Department at 505-882-6221.

D.  FIRST GRADE

Students must be six (6) years old before the first day of September.

E.  KINDERGARTEN
Students must be five (5) years old before the first day of September.
F.  PERSONAL PROPERTY

The school is not responsible for personal property.  Large sums of money, expensive watches, and jewelry should be left at home.  If an article is lost, check to see if it has been turned in to the main office.  If it is necessary for students to bring large sums of money to school, it is strongly advised they take it to the main office for safekeeping during the school day.  Any type of pornographic materials, radios, walkmans, iPod’s, CD/DVD players, electronic games, all types of electronic pagers, cell phones, and other such devices and other materials are not permitted on campus.  The items will be confiscated and returned to parents only, or returned to the student at the end of the school year.

G.  PLAYGROUND RULES

1.   There will be no fighting on the school property.  Violators will be sent to the office.

2.  There will be no throwing of rocks, glass, sticks, sand, etc. at any time.  Violators will be sent to the office.

3. No pushing or shoving. at the water fountain.  

4. No tackle football will be played.

5. Wrestling or rough play usually leads to fights and will not be allowed.

6. Stay clear of all apparatus in motion, such as swings and merry-go-round.

7. No dangerous use of playground equipment (standing on swings, jumping, flipping, twisting, doubles, etc.).

8. Appropriate language is expected at all times.  CURSING AND SWEARING IS UNACCEPTABLE.

9. NO TAGGING/NO GRAFFITI. 

10. No sexual harassment, bullying and hazing.  It is sexual harassment for a student to subject another student to unwelcome conduct of a sexual nature.  Students who engage in such conduct shall be subject to discipline for misconduct in accordance with the Student Handbook. 

H.  SCHOOL DAY

The school day for children begins with their arrival at school.  The students are expected to report to the designated area upon arrival at school.  During inclement weather, students will report to the designated area in the morning or at noon.  All teachers will report to their classroom on those days.  An announcement will be made prior to lunch if the inclement weather procedures are to be used.  

I.  STUDENT ATTENDANCE/RELEASE OF STUDENTS
If a student is absent, parents must notify the school.  If a student arrives late, he/she must report to the office to be issued a tardy slip.  If a student is to go home early, a parent or designee listed on the emergency card must come to pick them up or send a signed note.  Students must report to the office before they leave.  Parents picking up a student must do so at the office.  No student is to be dismissed without checking with the office. No child will be released without the parent/guardian’s permission, or if the child is not familiar with the person checking him/her out of school.  Parents must sign the checkout book in the office before departing.  Students are required to be in attendance 94% of the time for the full school day.  Tardies can result in disciplinary action by administration.   

     Criteria for Excused Absences
     1.   Personal illness  

2. Professional appointments that cannot be scheduled outside the regular school day.  

3. Serious family or personal problems

4. Death in family
J.  STUDENT RESPONSIBILITIES

1. Attend school everyday and be on time.

2. Come prepared with books, paper, pencil, and all materials and assignments as directed by teachers.

3. Obey directions of all staff members.

4. Respect the rights of all who are involved in the educational process.

5. Maintain a positive attitude toward learning and believe in the ability to succeed.

6. Respect self and the rights and property of others.

7. Follow all rules and guidelines.

K.  STUDENT WITHDRAWAL

All student withdrawals must be initiated by either parents or guardians.  Students who withdraw from school must do so through the office.  A student withdrawal form must be completed and the student must take it to each of his/her teachers, the cafeteria clerk and the librarian.  When a student owes any fees, or has any books out, the appropriate school person must designate the book and/or fees owed.  The student will not be cleared for withdrawal until all books are in and all fees are paid.  Lost or mutilated textbooks will be charged at the replacement cost.  

L.  VISITORS
All visitors must sign in at the office, receive and wear a Visitors Pass.  Parents coming to pick up students or deliver something to their children must do so at the office and the secretary will call the students to the office via the intercom. The principal shall have complete authority to exclude from the school premises any persons who he/she has reason to believe are disrupting the teachers or children on the premises. 

GENERAL DISCIPLINE RULES

A.  GENERAL RULES FOR STUDENTS
1. Disrespect towards adults will not be tolerated.

2. Students will not mark desks, texts, walls, or other school property.

3. No pencils, crayons, or scissors will be taken outside of the classroom during recess.

4. No pets are allowed at the school without the consent of the principal.

5. Chewing gum will not be allowed on campus.

6. No student will be allowed to leave the school grounds unless permission has been given by the parents and then by the principal, or his designee (i.e.: field trips).
7. Non-instructional materials (radios, shoes with wheels, skateboards, toys, gameboys, etc.) are not allowed at school.
8. Students will not climb fences that surround the schools.

9. Students will play away from classrooms in session.

10. Students will be discouraged from bringing snacks to school and will not be allowed to eat them in the classroom unless approved by the teacher.

11. Students will use appropriate language at all times. CURSING AND SWEARING WILL NOT BE TOLERATED.
B.  Hazing
The Gadsden Independent School District (GISD) Board of Education prohibits hazing.  The Board of Education finds that the practice known as “hazing” is dangerous to the physical and psychological welfare of students and should be prohibited in all school activities.

A.  Definitions:    1. Hazing includes, but is not limited to:  Engaging in any offensive or dangerous physical contact, restraint, abduction, or isolation of a student, or requiring or encouraging a student to perform any dangerous, painful, offensive, or  demeaning physical or verbal act, including the ingestion of any substance, exposure to the elements, deprivation of sleep or rest, or extensive isolation, or subjecting a student to any dangerous, painful, offensive, or demeaning conduct, or to e. conduct likely to create extreme mental distress, for any purpose, including as a condition of membership or initiation into any class, team, group, or organization, sponsored by, or permitted to operate under the auspices of, a school of the District.  2.   Such contact, restraint, requirement, encouragement, or subjection shall not be considered hazing when it is a recognized part of the particular sport or activity of the class, team, group or organization.

B.    Prohibitions:  1. Hazing is prohibited in all schools of the Gadsden Independent Schools District, whether on or off school property, and whether during or outside school hours.

C.   Enforcement and Reporting:  1. School officials, employees, and volunteers shall not permit or tolerate hazing, and Shall intervene to stop hazing that is threatened, found, or reasonably known or suspected  to be occurring, and Shall report known or suspected hazing to the school principal or the superintendent.  2. Any student who believes he or she has been the victim of hazing shall report the matter to the school principal or the superintendent.  3.  Any principal that receives a report of hazing under this section shall provide written notice to the Superintendent, setting forth the report and the principal’s proposed plan of investigation.

D.   Investigation:  1. All reports of hazing shall be investigated by the school principal or his/her designee.  Where violations of criminal law may have occurred, the principal shall notify the appropriate law enforcement agency.  2. Upon completion of the investigation, the principal shall submit a written report on the investigation and its results to the superintendent. 

E.  Discipline:  1. Students found to have engaged in hazing shall be subject to discipline by school or district authorities according to applicable procedural requirements. Such discipline may include suspension or expulsion.  2.  Employees who fail to enforce the prohibition against hazing, as set forth in paragraph C, shall be subject to discipline according to applicable procedural requirements.  Such discipline may include reprimand, suspension, discharge, or termination.  

C.  SEXUAL HARASSMENT
The Board of Education forbids harassment of any student on the basis of sex, sexual orientation, or gender identity.  The Board will not tolerate sexual harassment of students by employees or by other students.  The intent of this policy regarding conduct between employees and students is clear and straightforward:  
A.  Definitions and Standards of Conduct Between an employee and a student, sexual harassment is any conduct of a sexual nature. Between students, sexual harassment is unwelcome conduct of a sexual nature. Specific definitions follow. 
1.  Conduct of a Sexual Nature may include but is not limited to: 
a. 
Verbal or physical sexual advances, including subtle pressure for sexual activity; 
b. 
Repeated or persistent requests for dates, meetings, and other social interactions; 
c.
Sexually oriented touching, pinching, patting, staring, pulling at clothing, or intentionally brushing against another; 
d.
Showing or giving sexual pictures, photographs, illustrations, messages, or notes; 
e. 
Writing graffiti of a sexual nature on school property; 
f. 
Comments or name-calling to or about a student regarding alleged physical or personal characteristics of a sexual nature;  
g. 
Sexually oriented "kidding," "teasing," double-entendres and jokes; 
h. 
any obscene or sexually suggestive gestures; 
i. 
any harassing conduct to which a student is subjected because of or regarding the student's sex, sexual orientation, or gender identity.  
2.  Standard of Conduct for Employees:  
a. 
No employee may engage in conduct of a sexual nature with a student at any time or under any circumstances, regardless of whether such conduct takes place on school property or in connection with any school-sponsored activity.  
3.  Standard of Conduct for Students: Unwelcome Conduct of a Sexual Nature:  
a. 
verbal or physical conduct of a sexual nature by one student towards another may constitute sexual harassment when the allegedly harassed student has indicated, by his or her conduct that the conduct is unwelcome or when the conduct, by its nature, is clearly unwelcome or inappropriate; b. student who has initially welcomed conduct of a sexual nature by active participation must give specific notice to the alleged harasser that such conduct is no longer welcome or for any such subsequent conduct to be deemed unwelcome.  

B.   Reporting, Investigation, and Sanctions:  
1.
Reporting by Students; 
2.   It is the express policy of the Board to encourage students who feel they have been sexually harassed by a school employee or by another student or students to report such claims; 
3.
Reporting by Employees Mandatory; 
4. 
Any employee who receives any report of sexual harassment of a student, whether the report is given by a student, a parent, or another employee, or who himself or herself observes instances of sexual harassment must notify his or her immediate supervisor or the Superintendent regardless of whether the employee receiving the report or observing the instance considers the matter credible or significant. 
C.  Investigation:  
1. 
All reports of sexual harassment of students will be appropriately and promptly investigated by the Superintendent or his or her designee. In determining whether alleged conduct constitutes sexual harassment, the totality of the circumstances, the nature of the conduct and the context in which the alleged conduct occurred will be investigated. 
D.  Sanctions:  
Employees: any employee found to have engaged in conduct of a sexual nature with a student shall be subject to sanctions, including, but not limited to, warning or reprimand, suspension, or termination, subject to any applicable procedural requirements.  
Students:  any student found to have engaged in sexual harassment of a student shall be subject to discipline, including, but not limited to, suspension, or expulsion, subject to any applicable procedural requirement. Nothing in this policy shall be construed as a denial of rights under Section 504 of the Rehabilitation Act of 1973 or the Individuals with Disabilities Education Act (IDEA).
The Superintendent and all staff are responsible both for educating the entire school community about what constitutes sexual harassment and for enforcement of the policy. 
D.  VANDALISM

Parents are responsible for the full extent of any and all damages at school by their children.  This includes the cost of labor, as well as, materials or repairs.  In the event such vandalism occurs, the campus will appraise the damage and cost of repair, and bill the parents of the children.  The proper authorities will be notified by the principal or site designee.  

E.  Violence, Intimidation, and Hostile or Offensive Conduct
The Gadsden Independent School District (GISD) Board of Education prohibits violence, intimidation, and hostile or offensive conduct.  The effective education of our students requires a school environment in which students feel safe and secure.  The Board of Education is committed to maintaining an environment conducive to learning in which students are safe from violence, threats, name-calling, intimidation, and unlawful harassment. 

A.  Definitions:  1.  “Unlawful harassment” means verbal or physical conduct based on a student’s actual or perceived  race, color, national origin, gender or sexual orientation, religion, or disability and which has the purpose or effect of substantially interfering with a student’s educational performance or creating an intimidating, hostile, or offensive environment.  Sexual harassment of students is further addressed by a separate policy of the Board.  See Policy JDI—Sexual Harassment of Students.  2.   “Bullying” means intimidating verbal or physical conduct toward a student when such conduct is habitual or recurring.  3.  “Name-calling” means the chronic, habitual, or recurring use of names or comments to or about a student regarding the student’s actual or perceived physical or personal characteristics when the student has indicated by his or her conduct, that the names or comments are unwelcome, or when the names or comments, by their nature, are clearly unwelcome, inappropriate, or offensive.  
B.  Prohibitions:  1. It is the policy of the Board of Education to prohibit violence, threats, name-calling, bullying, intimidation, assault, battery, extortion, robbery, vandalism, and other victim-based misconduct that creates an intimidating, hostile or offensive environment, regardless of motive or reason.  The Board will not tolerate such victim-based misconduct by students or staff.  2.  It is the express policy of the Board to encourage students who are victims of such physical or verbal misconduct to report such claims. Students or their parents may report such conduct to any principal, assistant principal, or counselor.

C.  Reporting:  Any employee who, as a result of personal observation or a report, has reason to believe that a student is a victim of conduct prohibited by this policy, whether the conduct is by another student or by another employee, must notify his or her principal or supervisor, or the superintendent of such observation or report as soon as possible.

D.  Investigation:  1. All reports of physical or verbal misconduct in violation of this policy shall be promptly investigated by the school principal or his/her designee.  2.   In assessing the existence of a violation of this policy and the appropriate discipline, the principal or designee shall consider the nature and extent of the conduct, the age of the student(s) involved, the context in which the alleged conduct occurred, and any prior history of conduct prohibited by this policy on the part of the violator.

E.  Sanctions:  1.  Any employee found to have engaged in misconduct in which a student is a victim of violence, threats, name-calling, bullying, assault, battery, extortion, robbery, vandalism, etc. shall be subject to sanctions, including, but not limited to, warning or reprimand, suspension, termination, or discharge, subject to applicable procedural requirements.  2.  Any student found to have engaged in misconduct in which another student is a victim of violence, threats, name-calling, bullying, assault, battery, extortion, robbery, vandalism, etc. shall be subject to discipline, including, but not limited to suspension or expulsion, subject to applicable procedural requirements.
HEALTH SERVICES
Gadsden Independent School District has neither the responsibility nor authority to administer medication at school.  No medication should be administered during the school day unless prescribed by a physician licensed in the United States.  If a student must receive medication in school, it is the parent’s responsibility to inform the school nurse and provide the school with the following:

· A written statement from the physician ordering that the medication be given in school.

· A written note from the parent or guardian requesting that the medication be given during the school day.

· The medication must be in a container appropriately labeled by the pharmacist or physician.

No over the counter medication should be brought to school unless accompanied by a doctor’s order.  

All medication should be deposited with the school nurse or other designated person and administered per doctor’s order and with parental consent.  The nurse assistant or other designated person may assist the student in taking prescribed medicine.

It is the student’s responsibility to go to the nurse or designated person to receive the medication at the appropriate time.

Students are not to carry medication with them during the school day unless requested by a physician.

Parents are invited to school to administer medication to their child, subject to prior arrangements.

A.  ACCIDENTS

If a serious injury occurs on the school ground or on the bus, first aid will be administered, and parents will be notified and asked to pick up the child for their own observation or examination by their family physician.  Parents will be promptly notified of all injuries not considered minor.  In the event that the parent cannot be reached, the student will be released to the person named on the emergency card and/or 911 will be called.

B.  EXEMPTION FROM ACTIVITIES

If a child cannot participate in physical activities, the child must bring a signed note stating the reason for being excused.  Long term exemption from activities will require a doctor’s statement.

C.  IMMUNIZATIONS

A student must be immunized under New Mexico State Law against certain diseases, including diphtheria/tetanus, polio, measles, mumps, rubella, and varicella.

Proof of current immunization status is required for entry into school.  (Documentation of a verified appointment is acceptable.)  No student will be enrolled without the compulsory school immunization requirement being met.  Any student currently enrolled and not meeting the requirements will be disenrolled as per GISD policy on immunizations.   Proof of immunization can be a personal record from a physician or public health clinic with signature or rubber-stamp validations.

A current Emergency Card must be on file in the school office at all times, with an emergency number of who to contact in case of any emergency.  Parents must update this card.  School staff will follow the parents’ direction as far as it is possible to do so.

D.  RE-ENTRY FOLLOWING A COMMUNICABLE DISEASE

Before reentry into his/her class, the nurse must check students who have been absent from school due to a communicable disease.

HOMEWORK
Homework may be assigned depending on the nature of the instruction.  Homework will be meaningful and integrated into the regular classroom instruction and curriculum.  Students are responsible for completing assignments and meeting assigned deadlines.
INTERNET AND COMPUTER USE
The use of any social networking sites (MYSPACE.COM, YOUTUBE.COM, etc) and anonymous web proxy that lets you bypass website filters and unblock firewalls is not acceptable. The use of these sites will reduce the schools telecommunications bandwidth (phone calls, district email, student information systems, finance/human resources administration system, and web based application software). Pease refer to Policy IH—Acceptable Use Policy for District Computer Systems and the Internet, which is distributed to students for parents to review, sign agreement and return to school.

LIBRARY RULES
· Students may check out books for periods as designated by individual schools.

· Students may renew books twice.

· Any book checked out will be the responsibility of the student whose name appears on the card.

· The student whose name is on the card will pay for any lost book at the replacement book price.

· Any student with overdue books may not check out any other books until the book(s) is (are) either returned or paid for.

· There will be a limit of two books per student checked out at a time.

· Variations from these rules will be posted in each library. 
· Each campus will establish procedures for utilization of library services.
NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records:


The Gadsden Independent School District is providing you notice of these rights, as outlined below:

1. The right to inspect and review the student’s education records within 45 days of the day the District receives a request for access.  Parents or eligible students should submit to the school principal [or appropriate school official] a written request that identifies the record(s) they wish to inspect.  The principal will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.  

2. The right to request the amendment of the student’s education records that the parent or eligible student believes is inaccurate or misleading.  Parents or eligible students may ask the District to amend a record that they believe is inaccurate or misleading.  They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading.  If the District decides not to amend the record as requested by the parent or eligible student, the District will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.  

3. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure to school officials with legitimate educational interests.  A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with who the District has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.  A school official has a legitimate education interest if the official needs to review an education record in order to fulfill his o her professional responsibility.  

4. The District classifies the following as Directory Information:  student’s name, parent’s name, address, telephone listing, electronic mail address, date and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, diplomas and awards received, student’s photograph, and the most recent previous school attended by the student.  School officials may release this information to any person without the consent of the parents or the student.  Any parent or eligible student who objects to the release of any or all of this information without his consent must notify, in writing, the principal of the school where the records are kept by August 16, 2006.  The objection must state what information the parent or student does not want to be classified as directory information.  If no objection is received by August 16, 2006, information designated above will be classified as Directory Information until the beginning of the next school year.  

5. Copies of the complete FERPA Policy adopted by the District may be obtained from the Superintendent’s Office or from the Principal’s Office of each school within the District. 

6. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Gadsden Independent School District to comply with the requirements of FERPA.  The name and address of that Office that administers FERPA are:  Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC  20202-4605.  
PROMOTION AND RETENTION OF STUDENTS
Promotion or Retention Grades K-6

In grades K-6 promotion and retention are based on student demonstration of progress toward proficiency of state and local standards in all subjects and the recommendations of the Student Assistance Team (SAT).

At the end of Grades K-6 three options are available, dependent on the student’s attainment of the required Proficiency Levels.

· The student attained the required Proficiency Levels and is promoted.

· The student did not attain the required Proficiency Level and will participate in an academic improvement program or remediation.  Once the deficiencies are successfully overcome, the student will be promoted.

· The student did not attain the required Proficiency Level upon completion of the prescribed academic improvement program and with the recommendation of the certified teacher and school principal shall either be:

º Retained in the same grade for no more than one school year with an academic improvement plan developed by the Student Assistance Team  (SAT) in order to attain the Proficiency Level of Content Standards, at which time the student will be promoted, or

° Promoted if the parent or guardian refuses to allow the student to be retained.  

   In this case, the parent or guardian will sign a waiver indicating that the student will be promoted with an academic improvement plan designed to address the specific academic deficiencies.

· Student failing to attain the Proficiency Level at the end of the year shall be retained in the same grade for no more than one year in order to have additional time to master the required content standards.

      º The AIP will be developed by the SAT outlining timelines and monitoring activities to ensure progress toward overcoming the academic deficiencies.

PROTECTION OF PUPIL RIGHTS ACT (PPRA) COMPLIANCE 

The schools shall make every effort to comply with the Protection of Pupil Rights Act (PPRA) and acknowledge that parents and their children have specific rights under the Act.
The District will provide notice to parents and students advising them of their respective rights under the Protection of Pupil Rights Act (PPRA).  Said notice shall be published annually, at the beginning of the school year, for returning students; and said notice shall be provided with registration materials for students enrolling in the District for the first time or re-enrolling in the District following a gap in attendance in the District.

The annual and/or new student enrollment PPRA notice shall provide notice of the following rights:

· Parental right to inspect surveys created by third parties before such surveys are administered or distributed to students.

· Parental right to inspect, and students have the right to refuse to participate in, any surveys designed to collect private information about the students’ or their families’

a. political affiliations;

b. mental and psychological problems potentially embarrassing to the student or his family;

c. sexual behaviors and attitudes;

d. illegal, anti-social, self-incriminating and demeaning behavior;

e. critical appraisals of other individuals with whom respondents have close family relationships;

f. legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers; or

g. income (other then that required by law to determine eligibility for participation in a program or for receiving financial assistance under such program).

· Parental right to opt the student out of participation of any instructional material used as part of the educational curriculum;

· Parental right to inspect, upon request, any instructional material used in the education curriculum for the student;

· Parental right to inspect, upon request, any instrument used in the collection of personal student information to be used for marketing purposes; 

· Parental right to request that “directory” type information not be released without prior written parental consent;

· Nothing herein shall be construed to be contrary to the requirements of the Family Education Privacy Act.

Each school year a schedule of activities requiring parental notice and consent or opt-out for the upcoming school year will be distributed.

SAFETY TO AND FROM SCHOOL
· Students may not be on campus before breakfast is served.
· Students who walk to school are to leave the playground immediately after dismissal.
· Students need parent permission to go anywhere else besides home.  This request must be written and have office approval.  The office staff will call parents to verify written notes.
· Students are to ride their designated school bus.  If otherwise, there must be clearance from the office.
· Students should not be kept after school unless their parents have been previously notified, especially if they ride the bus.  The office must also be notified.
STUDENT DRESS CODE

In schools with a Board approved uniform policy, the manner of dress of all students is the school uniform.  The following items of clothing will not be allowed on any elementary school campus in the Gadsden Independent School District:

· Shirts unbuttoned or untucked

· Oversize baggy pants – Pant leg not to exceed 5” extended from leg
· Oversize overalls with or without dropped suspenders
· Clothing or articles with wording, pictures, or acronyms that promote alcohol, the occult, tobacco, drugs, profanity or gang affiliation.
· Clothing and articles with the following to include but not limited to:  Eight Ball, Smile Now Cry Later, Our Lady of Guadalupe, Homies, Old English Lettering, Menace, Frisco County, Jenco, Dickies.
· Military type buckles with initials and/or belts with dangling ends
· Bandannas or “colors”
· Hair nets
· Skirts/shorts less than mid thigh length or “hot pants”
· Undershirts worn as outer garments, tank tops or muscle shirts (width of a strap should be 3” or more), no spaghetti straps.  
· Steel-toe shoes or boots
· Jewelry or accessories that could be used as a weapon (e.g. wallet chains, studded articles)
· Dangling earrings – not to exceed one (1) inch in diameter or one (1) inch in length from earlobe (i.e.: hoop earrings)

Prohibited manner of wearing clothing:

· Belts or trousers below the waist line
· Low cut tops
· Bare or exposed midriffs
· Head gear in the building
· Dangling earrings or other jewelry that may cause serious safety concerns.
· Sunglasses without doctor’s prescription
Pants: Crotch seam should be in close proximity to body. Anything in excess of space for comfort where a sag is evident (2”+) is “sagging”.

· Waist is excessive when pucker or overlap in excess of 3” is evident.

· Pants worn so low that waist line would expose several inches (3”+) of underwear or flesh below normal waist line.

· Length and/or flare is excessive when cuff covers shoe and/or is stepped on by either toe or heel of shoe.

· For safety, footwear must be worn at all times and must be appropriate.  Only sandals with a back or back strap will be allowed.  No flip flops.  
Any student wearing inappropriate clothing will receive one of the following consequences:   

· Wear appropriate clothing provided by the office, if available.  Inappropriate clothing will only be returned when a parent/guardian comes to the school and returns the replacement clothing.

· Have appropriate clothing brought to school.

· Be sent home with parent/guardian or remain isolated for the remainder of the day or suspended.

SUSPENDED STUDENTS AND MAKE-UP WORK

Students who have been suspended from school are to be afforded the opportunity during the suspension period to make up the schoolwork missed under the following provisions:

· The school administration shall inform the parents that arrangements for make-up work are to be made through the appropriate contact.

· It is the responsibility of the parents to obtain the make-up work from the contact person.

· Assignment work done during the suspension period will be counted for credit if completed to the satisfaction of the individual teacher.

The superintendent shall determine the provisions or make-up work for students on long-term suspension. It is in the best interest of the student and the district that the student keeps up with his/her studies during the suspension time.  The procedures outlined above will assure this opportunity.  For Special Education students a manifestation determination meeting will be held. 
	The Gadsden School Board will comply with Title IX of the Education Amendment of 1972 which provides that no person in the United States shall on the basis of sex be excluded from participation in, be denied the benefits of, or be subject to discrimination under any educational program or activity receiving federal financial assistance.
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